
QuickSign
Use QuickSign to electronically sign your document. 

Step 1 Step 2 Step 3

Step 4 Step 5 Step 6

Select the QuickSign tool on 
the Home tab.

Select “Create New 
Signature”.

Choose a method for 
creating your eSignature.

Type, Draw or Upload your 
Signature and preview it.

Click “OK” and click again to 
apply your signature to the 
document.

Drag your signature on the 
document or resize using the 
orange bounding box. 


